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details Online

ITyou are not registered or are experiencing problems please contact your Administrator.

User D |d00G46hvwallace

Passwor m@
Languie

Forgotten Password?

UNAUTHORIZED ACCESS TO THIS SYSTEM IS PROHIBITED
Powered by BMO Spend & Payment Solu %
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Done &

Always begin by logging into the Web site at www.bmodetailsonline.com.

Your p-Card program administrator can give you your User ID and Password.

p-Card administrators who do not have a User ID and password will need to contact p-Card Client
Services at 888.267.7834.
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Welcome Holly Wallace

Last Visit: 09/21/2009 16:10 EDT

Last Data Load: w

User Documentation Quick Link Q:EMansadinn Detals S| [(6o |
Online Training Alert Information?

Legal Information

Corporate llinois ASB0 MNews

System As part of the Banks reguirement to comply with Anti-Money Laundering
ledislation, effective September 21 vou may be required to complete additional
mandatory fields. For more information please contact Client Services.

Account List
Recent Transactions Current Activity
Account
Hame Status  Last Statement . Current i 8
#r #of Trans. Total Account Limit Available Cre«
Balance
4003 LEHMAR, ARGELA (2] Cutstancing 5 2699.25 30000.00 G466.00 23534
18158 LEMEALl, REBECCA, (2] Cutstancing 4 307394 S0000.00 12599.25 37400
4646 WARMER, JULIE (2] Cutstancing 10 167357 F0000.00 192557 68074 3
< - | =
Done &

From the pull down screen choose “View/Modify Transaction Details” - GO
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Message:
From Date must be in mmiddiaay format, and must he between '00011 997" and 1 2031/99599" inclusive.

TRANSACTION

INSTRUCTIONS: To locate transactions, specify the search criteria belowe and click the "Locate Transaction" link on the left hand navigation menu.

(elelil hitbps: f e, brmodetailsonline com) - ..‘l- )‘

Hierarchy Information

Hierarchy Name ILL ASS0C OF SCHL BUS OFF
Search

View General Ledger v

i W
Date Frok_[osmeoos )| 09105/2009
= e b Type

Stats /
—

Addendum Type

Done

W\ /
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\ /

Put in date range you are looking for.

This can be based on your cutoff date

For example for the 5" of the month would be a range of 00/06/2009 to 00/05/2009 would get you the

month statement.
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TRANSACTIONS = GENERAL LEDGER MODULE A
Account # __

IHSTRUCTIONS: The General Ledger Yiew provides the ability to view andfor modify multiple transactions st a time. To retain any changes made, remember click the
"Save Changes" Link located on the left hand navigstion menw. HOTE: “ou must use "Save Changes" prior to moving to another page.

Sort ElleranID VHAscanding Vl 2' descrlptlon

Transaction Home
Transaction Detail List of Transaction { 1-5 shown of 52 )

THE IL ASSOC OF SCHOOL - ORGANIZATIONS, WZMBERSHIP [ 8699 ], SPRINGFIELD - 1000.00 USD , LEHMAN, ANGELA ( Acct # 000X
B 1202156902 |y 4009 )

General Ledger - .. T = L . e - - T .. 1. .. =
. Tran. Status D Proc Date  [0S/06/2009 |T) 050552009 Element Value Description @
Split Record —
validate GL Group ID | Addendum GL CODE
3 Record Type Purchaze w | LST R | 0.00
. approve —— Customer Code m_\_/ B w5787
Unapprove Selected Descriptior ing p-Card Conferen@ | CST R | 16.20
Ap Selected
Comments | Unknown b | 0.00
< Approve All
Total 1000.00 UsD |Total Tax EST W 74.07

HIU OUTREACH - COLLEGES, UNIVERSITIES, PROFESSIONAL SCHOOLS [ 8220 ], 08157530275 - 162.00 USD , LENEAU, REBECCA { Acct
gnera 1202156403 |y 3000 X000C 1818 )
Refresh Page - ... T = L . I 1 - - 1 . . 1. .. =
Tran. Status B Proc Date  [05/06/2009 |Tran Date 058/05/2009 Element Value Description @

ﬁfes
< Save Changes Group ID | Addendum GL CODE ‘
Record Type Purchaze v| |Unkn0wn v| 0.00

Customer Code |00000000000000000 | [Unknown || 0.0

< 4

4.save every page. If you don’t
save each page you will lose your
work

You will get all the transactions you have “rights” to see. If you have administrative rights you will see
ALL the transactions. Begin by sorting the transaction to the account you are reconciling. The account
number is the last 4 digits of the account number of the user (see home page).

The page automatically uploads some information. If you would like to put a specific description in the
charge, put in the “description” area.

Approve each page and SAVE EACH PAGE, as you go along, or you will lose your work.

After you have approved and saved all your transactions you are done. Simply log out.



