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Welcome Amanda Arker
Last Visit: 1000372006 10:42

I---- Select RequestFeature - j EI

Alert Information/News

Good day and welcome ta your DOL training session. Hawve a nice day.

For nesvs and information relsting to upcoming enhancements and system
mairtenance, please click here,
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Last Data Load:

yascript-doSubmitAction['CorpAdminE ntry');
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ADMIN

(*denotes required field)

Corporation ACME US TRADING COMPANY Corporation # 1320023
e Password . i, _

Role Administrator [ Pawer ) Hierarchy Point ACME US TRADING COMPANY

I Registration

age News User Name Amanca Arker User ID DO0G0E & ARKER

em Setup
Approval Authority 1]

e PDF View

Phone #* |31 2-750-5937 Email Address*® Iamanda.arker@bmo.com
ate Viewer
Fax # | Email Notification* |Never vl
Language Preference* I 'l

Tirne Zone* IGMT-DS: 00 Eastern Standard Time - EST j

Cel Changes

p Changes
Start Date (mmiddianyy) 050272004 End Date {(mm/ddinnn)

Report Viewing Preference* |Dynamic HTRL (DHTHLY vl

** _ To view reports using the report vieweer the viewer software must be installed on your computer first, Currertly the viewwer is only supported in the Microsoft
WindowsE environment.
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ADMIN > USER REGISTRATION

INSTRUCTIONS: To locate & User Profile guickly, specify the search criteria below and click the "Locate Us=er(=)" link an the left hand navigstion menu.

User Search

User Name I
w User ID |
age Roles Role l—
Hierarchy Point I

Ate User(s)
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ADMIN > USER REGISTRATION > CREATE USER. > HIERARCHY SELECT

Then Click here INSTRUCTIONS: To locate the hierarchy profile, specify the search criteria belows and click the "Locate Profile” link on the left hand navigation menu.

Click Corporate for access to all cards, you would want
&  Corporate this for additional program administrators, auditors, etc...

e Profile(s)

o Intermediate . . -
Click Intermediate for access to only a certain hierarchy

' Account Click Account for access to only a certain account,
whether it be their own or someone else's

|Distribution o =] |

Status I Cpen 'l
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ADMIN > USER REGISTRATION > CREATE USER » HIERARCHY SELECT > SEARCH RESULTS
Then Click here

=
List of Profiles { 1-1 shown of 1)

Select Corporation # Name Name 2 Type Status
ct Profile B B
[ 1320023 ACME US TRADING COMPANY ATTR JOHRN Ry Standard Active

You will choose your corporate hierarchy. If it was
intermediate you would see your hierarchies listed here.
If it was account you would see a list of all the accounts.
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Enter the persons information below. You only

ADMIN > USER REGISTRATION » CREATE USER need to fill in the fields with a red asterisk.
IHSTRUCTIONS: Changes to the Role or User ID may take up to 20 minutes to become effective on the Reporting Module. (*denotes reguired figld)
Cancel Changes USER INFORMATION
Save Changes
Role* |Accourrt (Powver User) j Hierarchy Point ACME US TRADING COMPANY
First Name* IRob Last Hame* IDoe
Email Address | Language Preference lﬂ
Phone # | Fax # |
User ID* |pa0GosRDOE
Password* [ \erify Password* |
Approval Authority* |99999 Report Viewing Preference’ IDyﬁérﬁic HTHL (DHTML) v[

[10m3:2008

[ Cancl Cuad TP A [

We suggest picking a password you will
remember such as welcomel. Keep in
mind they will need to change it to their
own personal one when they sign in the
first time.

1t viewer the vie

When you enter you user name just use first
initial and last name. the system will
automatically add the first part off the ID.

only supported

4]

in the Microsoft

|€| Done
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— Messane:
he new user has been created.
ADMIN > USER REGISTRATION Y~ Ifitwas creat_ed successfully, you WI|| be
GD| brought to this screen, and you will see
this message.
Uszer Mame -| | Azcending =| Go
e User Sort By =l s ] Gof
ify User List of Users { 1-10 shown of 687 )
age Roles Select  User HName User ID Role Hierarchy Point Authority Corporation Statuyg
[T AMETA sandovski  DOOBOGASANDC Acoount (Power Lser) ADAMS, SRR 0 ACME US TRADIMNG COMPANY  Inactiv
r Admin Corp DODBOBADMINCORP  Administrator ( Power ) ACME US TRADING COMPANY 0 ACME US TRADING COMPANY | Iractiv
rate User
tivate User [T AlainMaksoud  DOOROGAMAKSOUD  Administrstor ( Power ) ACME US TRADING COMPANY 0 ACME US TRADING COMPANY  Active
lie User o Alex Tang DOOE0EAT ARG Acministrator | Poweer ) ACKME LS TRADING COMPANY 999999 ACKME S TRADIMNG COMPARNY  Active
I Allan Iverson DOOE0EANERSON  Account [Sdv] with Reporting EASTERM DIWISICON 9999999 ACME US TRADIMNG COMPANY  Active
u Amands Arker DOOENELARKER Aclminiztrator [ Poweetr ) ACKME LS TRADING COMPANY 0 ACME US TRADING COMPANY  Activeg
I Amanda Chu DO0E0ELCHL Account (Advanced) SALES DEPT 0 &CME US TRADIMNG COMPANY  Activeg
u Amandine Delmas  DOOG0EADELMAS Acministratar [ Poweer ) ACKE LS TRADING COMPANY 99999 ACKME LS TRADING COMPANY  Active
I Amit Deadhar DOOE0EAMITD Acministratar { Poweer ) ACKE LS TRADING COMPANY 0 &CME US TRADIMNG COMPANY  Inactiv
u Ay Yau DOOB0EA" ALl Auchitar WESTERM DIVISION 100 ACME US TRADIMNG COMPANY  Activeg
1=2=-3-4=-5=6=-7-58-9-10 Mext
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ﬁ ADMIN > USER REGISTRATION

o]

This is their full username

Sort BYI Uszer ID j IAscending j EI

List of Users (491500 shown of 687 )

e User Select User Name User ID Role Hierarchy Point Authority Corporation Statu
ity User r Roger Blake COOE0SRELAKE Ak ACKME US TRADING COMPARNY 0 ACME US TRADING COMPARNY  Activel
age Roles r Fok Cameron DOOE0ERCAMERCN  Administpétor ( Power 1 ACME US TRADING COMPANY 99999 ACKME US TRADIMNG COMPANY  Active

I Rita Cardenas  DODGOBRCARDEMAS  Admjfistrator [ Power ) ACME US TRADING COMPANY 0 ACME US TRADING COMPANY  Active]
rate User r Regina Cheung DOOBOERCHEUNG ninistrator ( Power ) ACME US TRADING COMPARY 9939999 ACME US TRADING COMPANY — Active
[thvate User [T Rosemary Delambert DOOBOSRDELAMBERY  Administrator { Power ) ACME US TRADING COMPANY 0 ACME US TRADING COMPANY  Active)
te User r Foberta Desantis  DODBOSRDESANTIS  Administrator { Power ) ACME US TRADING COMPANY 0 ACME US TRADING COMPANY  Activel

- Rob Doe ccount (Power User)  ACME US TRADING COMPANY 999599 ACME US TRADING COMPANY  Activel

r Reza Dolatshahi DOOGOERDOLATS  Administrator ( Power ) ACME US TRADING COMPANY 1000 ACME US TRADING COMPANY  Activel

Il Raob Eirich DOOBOBREIRICH  Administrator { Standard ) ACME US TRADING COMPANY 9993993 ACME US TRADING COMPANY  Inactiv

r Rene Marchanc DOOBOGREMEM Administrator ( Power ) ACME US TRADING COMPANY 9993993 ACME US TRADING COMPANY  Active

== Previous 41 - 42 - 43 - 44 - 45 - 4G - 47 - 48 - 49 - &0 Mext
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