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details Online

ITyou are not registered or are experiencing problems please contact your Administrator.

User D |d00G46hvwallace

60
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Forgotten Password?

UNAUTHORIZED ACCESS TO THIS SYSTEM IS PROHIBITED
Powered by BMO Spend & Payment Solu %
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Done &

Always begin by logging into the Web site at www.bmodetailsonline.com.

Your p-Card program administrator can give you your User ID and Password.

p-Card administrators who do not have a User ID and password will need to contact p-Card Client
Services at 888.267.7834.

This report will not run in Mozilla.
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Welcome Holly Wallace

Last Visit: 09/30/2008 12:58 EDT
Last Data Load: 1000172009
User Documentation Quick Link ‘ ---- Select RequestFeature --—- L | -

Online Training Alert Information/News

Legal Information
Corporate llinois ASBO Mews

System Az part of the Banks reguirement to comply wwith &nti-Money Laundering
ledislation, effective September 21 vou may be required to complete additional
mandatory fields. For more information please contact Cliert Services

Account List
Recent Transactions Current Activity
Account
Hame Status  Last Statement Current
#r #of Trans. Total Account Limit Available Crec
Balance
4003 LEHMAR, ARGELA (2] Cutstancing 24 24031 .43 30000.00 2785518 2141
18158 LEMEAL, REBECCA, (2] Cutstancling 1 -4363.35 40000.00 5161 .96 3483E v
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Done &

Go to “Reports”
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REPORTS = MY DOCUMENTS

AT

My Jobs 1 Account Statements GEHpense Management GSupplier Management
Change Hierarchy | Bl R orcitiokie DFIeet Management DTax Reporting
“Icost AllocationfApproval 1 Global Analysis I Travel Management
DDatamarts DPrngram Administration
DException;"Audit DSpend Analysis
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Done &

Go To “Cost Allocation/Approval”
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Reports You Can Run

My Documents Approved Transaction Detail WVersion 2 05/12/2006 4:25 PM
Jobs . .

iy ) Mew Transaction Wersion 3 01/23/2008 1:09 PM

Change Hierarchy
Reviewed Transaction Detail version 2 05/12/2006 4:26 PM
BB split Transaction Detail Version § 09/26/2008 12:17 PM
Wersion 3 09/26/2008 12128 PM
B Transaction Status Detail ersion 1 06/22/2006 2:41 PM
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Done

Go to “Transaction Status Detail”
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Generate Reports -
P Parameters Hierarchy Name: ILL ASS0C OF SCHL BUS OFF Background Job

My Documents

My Jobs

Change Hierarchy
Report

Date Switch * [m Bl te |

_'I {mm/dd/yyyy)
' [

Account # |

From Date * 10/06/2000

To Date '

10/05/2009 mmdddyyyy)

D | |

Tran ID | |

Powered by BMO Spend & Payment Solutions

Done &S

Put in the date range you are searching for, and “Submit”
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A pop up window will appear (you will need to allow pop ups to run this report). Go to “Search”.
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Search Now

Click on a report field to add it to the search

Report Field
ProcDate
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DynamicTextControl _

DynamicTextControl2 _

TranAmountl

TextControl4
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RUM DATE: 10/01/200%

Transaction Status Det:

Reporting Pericd: 08/08/2009 Thru 0%/05!
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ProcDate

DynamicTextControl _
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AcctNameText

TranAmountl
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~

PAGE MO
lransaction Status Detalil

Eporting Period: 08/06/200% Thru 08/05/2009
tion / GL/ Group 1D/ Supp Def Code ! Split Status /
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1 -
. B : K s
7 am 4 DK
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Chose the information you would like to export. For example, | chose transaction date, name of user,
merchant, description (that is the information added during the reconciliation), amount and split status.

“Search Now”
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P DOUBLETREE HOT
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o DOUBLETREE GIUE  fion! GL/ Group IDN/  Supp Def Code /! Split Status /
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Choose how you want to export the information. For example, | chose Excel. Hit “GO”.

Your information will export and you can save the file. This report will pull up all users and information
requested for that time period. After you export you can rename, sort...

You can log out of details online after

this step.



